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Application Brief for the post of

Touring & Projects Officer (maternity cover)



















June 2021

Moving on Music
The MAC, 10 Exchange St West, Belfast
BT1 2NJ

Tel 028 9024 8818 
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Company information


Vision

A Transformed Creative Future for Northern Ireland stimulated by ‘Music with an Edge’.


History

Moving on Music was established as a not-for-profit music promotions and education company in 1995 and currently employs three members of staff. The board of seven directors oversee the strategic and financial running of the company and operational decisions are made at regular staff meetings. The company is a recognised charity. 

We are now responsible for the promotion of approx. 80 events per year including tours, clustered events, festivals and education projects, working with professional musicians and educators.

The company is in receipt of public funds through grants from the Arts Council of Northern Ireland, Belfast City Council, PRSF, Esmée Fairbairn Foundation, for example.


The Touring & Events Officer Post

The role of the post will be to manage all aspects of the music touring programme, overseeing approximately six tours per annum. The post holder will also assist the team with the administration, logistics and production of concerts and events, including processing of funding applications, reporting, budgets and other duties where required. 
The successful candidate will report to and work closely with the Creative Producer in carrying out the duties of the post.  


Further Information

For further information on our recent events and activities please visit www.movingonmusic.com 



Terms & Conditions of employment


The position is based on a full time, 37.5-hour week with an annual salary of £22,183 – 24,491 per annum (NJC scale 5) depending on experience. 

This is a temporary fixed term post of up to 10 months to cover maternity leave, beginning on 1st September 2021. 

A six-month probationary period shall exist.

The post holder must be able to begin employment on 1st September 2021.

The post holder shall be required to work one month’s notice period should they wish to leave before the end of the contract period.

In addition to Statutory Public Holidays, the post holder shall be entitled to 22 days Annual Leave per annum. 

The post holder must be willing and able to work outside normal office hours including evening and weekends as required, though office hours will be adjusted on these occasions.

The company’s offices are located at The MAC, 10 Exchange St West, Belfast.



Closing Date

Completed applications must be received by Monday 26th July 2021, 5pm.

Application method

A completed application and monitoring form should be emailed to paula@movingonmusic.com 

Shortlisted applicants will be notified on 27th July and interviews will be scheduled on the afternoon of 29th July 2021.
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